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TTOJIOKEHUE"

0 MEpax HEOOIIYIICHHUA COCTABIICHHA HeOCpHIIHaﬂI:HOﬁ 0T‘IefHOG’I’H¢ﬂﬁHOHB3OBaﬂHH NOOACJIBHBIX
JOKYMEHTOB

1. O01He noa0XKeHus

1.1. Hacrosiee ITonoxenue pazpaboTaHo B HESIX HEAOMYIIEHHS COCTABIEHHs HEOPHUIIMATbHOM
OTYETHOCTH M HCIIOJIb30BAHHA TOJICIBHBIX JOKYMEHTOB B MYHHIMNAIEHOM aBTOHOMHOM
JIOIIKOJILHOM 00pa3oBaTeIbHOM yupekaeHnu aetckuii cax Ne34 «Mckopka» c.bepesnsku (nanee
- Vupekenue), B COOTBETCTBHH co crarbeil 13.3 denepanbHoro 3akoHa ot 25 nekabps 2008 roxa
Ne 273-®@3 "O mnpoTtuBoJeHACTBHH Koppynuuu'. B ciayuae H3MEHEHHs 3aKOHOAATebCTBA
Poccuiickoii ®enepanum, peryaHpyIoUero cojep:xaHue Hactosmero Ilomoxenus, B Hero
BHOCSITCSI COOTBETCTBYIOILIME NONPABKH U JOIMOJIHEHHS.

1.2 "Otyer" - 9TO MHCBMEHHOE WM YCTHOE COOOLIEHHE 10 KOHKPETHOMY BOIIPOCY, KOTOpOE
OCHOBAHO Ha JIOKYMEHTAJIbHBIX JaHHBIX;

"JIOKyMeHT" - JOKYMEHT, CO3JaHHBIH IOCYJapCTBEHHBEIM OpraHoM, OpPraHoM MECTHOIO
caMOyTIpaBJICHUS, IOPUIANYCCKAM HIH (DH3HYECKHM JHIOM, OQOPMIICHHBIH B YCTAHOBJIEHHOM
TIOPSIJIKE H BKJIIOYEHHBIH B JIOKYMEHTO0DOPOT;

1.4. "JlokymentupoBaHue" - ¢ukcanus uHGOpPMAIMM Ha MaTEpUAIbHBIX HOCHTENIAX B
YCTaHOBJIEHHOM IMOPSJIKE;

1.5. TToaMHHOCTE JOKYMEHTOB YCTAHABIHMBAETCSA ITyTEM IIPOBEPKH MOJJIMHHOCTH MOIMHMCEH
JIOJKHOCTHBIX JIMIL H COOTBETCTBHS COCTABIICHHUS JOKYMEHTOB JJaTaM OTPaKeHHUs B HUX OIEpallui,
uHpopmanuy, GakToB U T.1.

2. [Topsimok meitcTBUi MpH 0OHAPYKEHHH HCIIOIB30BAHHS IOIEIBHBIX JOKYMEHTOB H
COCTaBJICHUS HEODHLHAIBHON OTYETHOCTH

2.1. Ilpu oOHapyXKeHHUH COCTAaBIECHHS HEODHLHAILHON OTYCTHOCTH JOJDKHOCTHBIC JIULA, B YbH
[IOJIHOMOYHMS B COOTBETCTBHH C JIOJDKHOCTHBIMH OOS3aHHOCTAMH BXOJHT IOATOTOBKA,
COCTAaBJIE€HHE, INpEJACTABJIEHHE M  HAIpaBlIeHHE OTYETHOCTH HECYT  IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COCTaBJIeHHe HeO(HIHAIBHOH OTYETHOCTH M HCIIOIB30BAaHUA MOANCIBHBIX
JOKYMEHTOB.

2 ,HOJ'I)KHOCTHOM}’ JIHIY, OTBETCTBEHHOMY 33 COCTABJICHHE [JOKYMEHTOB IIO CBOCMY
HalpapJICHHIO OCATEIILHOCTH, H606X0,HI/IMO BECTH HeHOCpeﬂCTBeHHLIf"I KOHTPOJIE H DPETYIAPHO
OCYIIECTBIATE IIPOBEACHUE IIPOBEPOK HaA IIPEIMET IMOJIHHHOCTH JOKYMEHTOB, 06pa3y10m14x051 ¥
CIICITHAJITUCTOB (pElGOTHHKOB) quemueﬂm, HaxoJdMIUXCcA Y HEro B IpAMOM MOAYHHECHHUH.

2.3. [lpu mpoBeeHHH NMPOBEPOK YUHTHIBATH, YTO MOJIHHHOCTH JOKYMEHTOB yCTaHABIUBACTCS
IIyTEM MPOBEPKH PEaIbHOCTH HMEIOLIUXCS B HUX MOANHCEH JO/KHOCTHBIX JIHIl H COOTBETCTBUA
COCTaBJIEHHMS JOKYMEHTOB JlaTaM OTpaKEeHHs B HUX omepauuii, nHpopmaruu, Gpaktos u T.4. [1pu
YTEHHH JIOKYMEHTOB, IIOCJI€ YCTAHOBIEHHUS HMX MOUIMHHOCTH, IPOBEPATH JOKYMEHTHI II0



CYLIECTBY, TO €CTb C TOYKHM 3PEHHS IOCTOBEPHOCTH, 3aKOHHOCTH OTPXCHHBIX B HHX
XO03AHCTBEHHBIX Onepanui, HHpopMaluy, Gakrax u T. 1.

2.4. JIocTOBEPHOCTE ONepalyii, 3aHKCHPOBAHHBIX B JOKYMECHTaX, IPOBEPACTCA H3YUCHHEM ITHX
H B3aMMOCBSI3aHHBIX ¢ HHUMH JOKYMEHTOB, OINPOCOM COOTBETCTBYIOUIMX IOJIKHOCTHBIX JIHIL,
OCMOTPOM OOBEKTOB B HaType M T.1. 3aKOHHOCTb OTPaXXEHHBIX B JOKyMEHTaX ornepanuit
yCTaHaBJIMBAETCS [IyTeM IIPOBEPKH HX COOTBETCTBHS ACHCTBYIOIIEMY 3aKOHONATE/ILCTBY .

2.5. Tlpu BbIsBAeHHH (AKTOB HCIIOJIB30BaHHs MOIEIBHBIX TOKYMEHTOB HE3AMEIHTENIBHO
UHGOPMUPOBATh MPEKTOpa YUpEeKJCHHS, a TAKKEe NPHHATH COOTBETCTBYIOLIHE MEpBI IIO
HEJIONYLIEHHIO COCTABJICHHS HeO(HIMaTbHOH OTYETHOCTH M HCIHOJIB30BAHHA TIOJICIIBHBIX
JTOKYMEHTOB. '

3. 3aksrounTe/IbHAS YacThb

3.1. Hsmeneums © jononHeHus K IlomoxkeHuio o0 Mepax HEIONYIIEHHA COCTaBJICHHA
Heo(pUIIHATBbHOI OTUYETHOCTH M HCIOJIb30BaHUS B YupexaeHuH.

3.2. Cpok aeiictBus nanHoro ITonoxeHus He OTpaHHYEH.

3.3. Hacrosmiee [lonosxenne MOXkeT OBITH OTMEHEHO TOJIBKO PELICHHEM JHPEKTOPa yUPEKACHHU.
3.4. Hactosmee ITososkeHHe BCTYMaeT B CHIy C MOMEHTa €ro YTBEPKJICHHS H JCHCTBYET
OeccpouHo.



