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0 3aMAUTE MEPCOHATLHBIX JAHHBIX PADOTHHKOB MAJ1OY Ne 34 «Mckopka» ¢. bepesnsikn

1. O0mue moOKReHIT

1 1. Hactosiuee TTojoskeHHe O 3alidTe MEPCOHAIBHBIX 1aHHbIX PaOOTHHKOB MAJIOY Ne 34
«Mckopka» c¢. Bepesmsikn (nanee - JIOV) paspabotano B cooTBeTCTBHH ¢ DeaepaibHbiM
saxonom No 149-®3 ot 27.07.2006 r «O6 undopmauuu, HEPOPMANMOHHBIX TEXHOJIOTHAX H O
samute HHGOPMALMK» B penakuui or 18 mapra 2019 roja. ®eaepanbabiv 3akoHom Ne 152-03
o1 27.07.2006 r «O nepcoHanbHbIX JaHHBIX» B PEAAKIHE OT 31 nexadpsa 2017r: Konctutyuuei
Poccuiickoit ®enepatuu H  TpyIoBbIM  KOICKCOM Poccuiickoii  @enepauuu, YCTaBOM
JOLIKOIBHOTO 06Pa30BaATENLHOTO  Vupeskaenus. [TpH COCTABICHHH YHTCHO [Monoxenue 00
ocobeHHOCTSIX 00pabOTKH  MEPCOHAIBLHBIX  IaHHBIX. ocyulecTBIsieMol  0e3  UCNONb30BAHNA
CpencTB ABTOMATH3AlMHU. YTBEPIKICHHOC [locranosienuem IlpaButenscisa P@® No 687 ot
15.09.2008r; TpeGopaHus K 3aliie MEPCOHATBHBIX  JaHHBIX [P HX obpadoTKe B
MHGOPMAIHOHHBIX ~ CHCTEMAX —MEPCOHANBHBIX  IAHHBIX. yTBepkieHHble  [TocTaHOBICHHEM
[MpasutenbcTsa Poccniickoii @enepauni Ne 1119 o1 01.11.2012r.

1.2. Jlanunoe TlonoikeHue O NEPCOHAIbHBIX NAHHBIX padotuukos JIOY (naiec — [MoaokeHue)
ompejieliseT OCHOBHbIC TPeDOBAHMA K 3ALIUTE, 0OpaboTKe., MOPAIKY [OJIYYEHHs, XPAHCHHA.
HCHOMB30BAHMS M Mepefadyd TEpCOHANBHBIX IAHHBIX COTPYAHHKOB JETCKOO cald, a TaKKe
OTBETCTBEHHOCTb 3d HApylIEHHE HOPM, peryaupyrolux 00padoTKy U 3ALIMTY NEPCOHAILHBIX
JAHHBIX B IOLIKOIBHOM 00Pa30BaTEILHOM VIPCHKICHHH.

1.3. T10J0/KEHME YCTAHABIMBACT OCHOBHBIC TNOHATHS W COCTaB [IepcoHabHBIX JaHHbIX
padorHuko B JIOY. periamMeHtupyet dopMupoBaHie M BEJIEHUC THYHBIX [CI. OIPEACTACT
mpaga U 00A3aHHOCTH PAGOTHHKOB MO 3AULMTE NEPCOHALLHBIX JAaHHBIX. a TaKkKe 0043aHHOCTH
COTPYIHHKOB no ofecneueHHIO JOCTOBEPHOCTH [IEPCOHAILHBIX JAHHBIX.
1.4. lenpto HacTosero INonokenns 0 3aUMIE [NEPCOHAIBHBIX JIAHHBIX PAaOOTHHKOB ABIACTCA
obecneucHue 3ammThl B JIOY mpas H cBoOO/1 Ne1arornieckux paGOTHHKOB M OOC/IY/KHBAKOIICTO
mepcoHata npH 00paboTKe MX [EPCOHATBHBIX JaHHBIX. B TOM 4HCJ€ 3auliThl [paB Ha

HETIIPHKOCHOBEHHOCTH YACTHOH JKU3HH, THTHYIO TaiHy.



1.5. Ilpu ompeneneHun oObeMa M COJACPKAHUA MepCOHAIBHBIX  JaHHBIX paboTHHKA
anmunuctpauns  JIOY  pyKOBOACTBYCTCH Konctutynmeii  Poccuiickoit  @eaepaili,
denepanbHBIMHA 3aKOHAMHU n HaACTOSALIM [TonoxeHueMm.
1.6. TlepcoHalibHble TaHHbIC OTHOCATCS K KaTeropHu konduaeHMaTLHOH HHGopMauuu. Pexnm
KOH(MHUIEHIMATBHOCTH MEPCOHAIBHBIX JAHHBIX CHUMACTCI B CIyHasx 00e3THYNBaHUs HIIH TI0
ycTeueHHH 75 €T CpoOKa  XpaHeHus, €CIM  MHOE  HE  ONPEAC/ICHO  3aKOHOM.
1.7. Hacrosuee TlonoxeHue ABISCTCS BHYTPEHHHM JIOKaJIbHBIM HOPMATHBHBIM aKTOM HOY.
00S3aTeNbHBIM JUTA MCIOMHEHHST BceMH pabOTHHKAMH, HMEHOLIUMH TOCTYM K TEPCOHAILHLIM

JIAHHBIM COTPYIHHKOB JIOIIKOTBHOrO 00pa3oBaTe/ibHOIO Y4pe ICHUA.

2. OcHOBHBIE MOHATHS H COCTaB MEePCOHATBHBIX TaHHBIX paﬁDTHHI\‘{)B

2.1. [lepconatvrble OdnHbie - M00as MH(OPMALMA, OTHOCALIAACS K ONPCACICHHOMY UM
ompeJeNseMOMY Ha OCHOBAHHH Takoil unpopMaiiu (QUIHYECKOMY JHIY. B TOM HHCIE €10
daMuIMs, UMA, OTYECTBO, [OA, MCCAL, /aTa W MECTO POIKACHHUA, A TAKkKe azpec. ceMeiiHoe.
CcOLHANbHOE, HMYLICCTBEHHOE MOJIOKeHHe, 00pa3oBaHue, Lpodeccus, NOXOABI 1 Jpyras
uHbopMaL .

2.2. [epconansuvie OanHble pabomuuka - 510 HHPOPMAIUA, HeoOxoauMas 3aseaytomemy J1OY
B CBfI3U C TPYIOBLIMH OTHOLUIEHUAMH U Kacawllasacs YOHKPETHOro COTpPYAHHKA. Iloa
urdopManueii 0 padOTHHKE MOHHMAIOTCS CBEICHUS O (paktax, cOOBITHAX U OOCTOATE/NLCTBAX
JKU3HH PabOTHHKA, [103BOJAIOIINE HACHTUGHINPOBATL €r0 JIHYHOCTD. [lepcoHanbHble JaHHBIE
paGOTHHKA COJEPIKATCA B OCHOBHOM JOKYMEHTE NEPCOHANBHOTO ydeTa pabOTHUKOB - JTHYHOM
neje paboTHUKA.

2.3. Obfpabomka NepcoHaIbHLIX OAHHBIX — 3TO neifcrBus (omepanyy) € IHNEPCOHAIBHBIMH
AHHBIMH, BKIIOUYasg cOop, CHCTEMATH3AIMIO i HAKOIIEHHE, XPAHCHHE, YTOIHCHHE (oOHOBNIEHHE
{ H3MEHEeHHe), MCIONb30BaHie W PAcIpOCTpaHeHHe (B TOM HHCIC nepeaaya) NEPCOHAIBHBIX
JIAHHBIX.

2.4. PacnpocmpaneHue NEPCOHANLHBIX OUHHBIX - neHcTBUA, HAlpaBIeHHbIE HA TMepenady
[1€PCOHANBHBIX JaHHBIX ONPEACIEHHOMY KpyIy JHI (mepegava NEPCOHANBHBIX JaHHBIX ) HIH HA
03HAKOMJICHME C IEePCOHANBHBIMU JaHHBIMH HCOTPAHHYCHHOTO Kpyra JHIL, B TOM HHCIC
00HapoI0BaHHE NEPCOHATBHBIX JAHHBIX B CPEACTBAX MaccoBoit HHGOPMALIUH, pa3MeLIeHUe B
HHQOPMALHOHHO-TENEKOMMYHHKAIIMOHHBIX  CCTAX  HIIH npesocTapieHue  jocTyna K
IepCOHAILHBIM TaHHBIM KakuM-1u00 UHBIM CIIOCODOM.
25, Henonvsoeanue NepeoHalvHblX OGHHbIX - JCHCTBHSA (omepaiuu) ¢ MEPCOHATBHBIMHA
naHHbIMH, cosepiiaembie JIOY B 1e/1aX TPHHATHA perlieHHil 1 COBEPLICHHSA MHBIX ICHCTBHIL.
NOPOKIAIOLINX FOPHIHYECKHE TIOCTENCTBISA B OTHOLICHHH pabOTHHKA WM APYTHX JHIL THOO
MHBIM  00pa3oM  3aTParMBalOIIMX [paBa H cBoGoapl  pabOTHHKA WAH  APYTHX  JIHIL
2.6. Obwyedocmynnpie  NePCOHATbHbIE  OGHHbIC - [IEPCOHATLHBIC JaHHble, OOCTYI

HEOTPaHHYCHHOIO Kpyla M1 K KOTOpbIM MPEJOCTaB/ICH ¢ cOT=achi paboTHHKA HIH HA KOTOPBIC



B COOTBETCTBMH ¢ (pelcpaJbHBIMM 3aKOHAMH HE PacmpoCTpaHACTCH TpeGoBanue COOMOICHHA
KOH(M/IEHLHAIBLHOCTH.

‘ 2.7. B cocTas epcoHATbHBIX JaHHbIx padoTHuka JIOY BXOIAT:

aHKeTHBIC B OWorpaduecKue JaHHEBIe:

e o0pasoBaH¥uE,

o CBEJICHHSA O TPYZOBOM H OOIIEM CTaKe!

e CBEJIEHHS O COCTABE CEMbH;

e TIACTIOPTHBIE TAHHBIC:

° CBEJICHHUA O BOHHCKOM YUCTEC!

o CBeJIEHHUS O 3apadOTHOH IUIaTe COTPYAHHKA!

e CBEJEHHS O COLHATBHBIX JIBIOTaX!

e  CIENHATBHOCTS:

e 3aHHMaeMas J0JIKHOCTb:

e ajpec MecTa JKUTENTbCTBA H TENE(OH:

o MecTo pabOTHI WM y4eOHl uNeHOR CeMbH U POJICTBCHHHKOB!
e COIep/KaHue TPYAOBOIO JIOTOBOPA,

e TO/UIMHHWKH U KOTTHH MIPHKA30B!

e JIHYHOE JeJIO W TPY/I0Bas KHWKKA COTPYIHHKA!

» OCHOBAHHUS K ITPHKA3aM]

e  MaTepHAJB TI0 MOBHIMEHHI KBATH(UKALMH H [IEPETONTOTOBKE COTPYAHHUKA, €T0 aTTECTAIIH.

CIIy’KeOHBIM paccie/I0BaHIsIM.

2.8. JIuunoe meno padoramka OV HaxoAuTCd B TOKYMCHTAHH [eIONPON3BOAHTEA U COCTOHT

3 CIEOVIONIHX JOKYMCHTOB!

o Kaprouka dpopmsr T-2:

e KOTIMM JOKYMEHTOR 00 00pa30BaHHH:

e KOMHS NPHKA3a O NIpHEMe Ha padoTy:

e TPYIOBOH JOTOBOP:

o JIOKYMEHTBI, CBS3aHHEIC C MEPEBOJOM M MEPEMEIICHHEM paboTHHKA (KOIHM TIPUKA30B,
3asBIIeHUS PabOTHUKA H T.IL.).

e BBIMHCKA (KONHH) M3 JOKYMEHTOB O TIPHCBOCHHH MOYCTHBIX JBAHHi, YYEHOH CTEIeHH,
Harpamﬂemm FOCy,IIapCTBeHHbIMH Harpa,:[a:»m:

e  KOIIMH HATPAIHBIX THCTOB!

e aTTECTAllMOHHBIE JIUCTHI

e KOIIHH HpHKaSOB (8] HOOU_IpeHHHX. B3BICKAHUAX,

e  XapakTEePHCTHKH C MPEIBIIYLIEro MecTa paboTHI:

e sasBiieHHe pabOTHHKA 00 YBOJIbHEHHH!

e  KOIHA MMPHKa3a 00 YBOJIBHEHHH.



e sasgenedne paboTHHKA 00 O3HAKOM/CHHM C JOKyMCHTaMmH IOV, ycTaHaBIHBAOLINMH
nopsaaok 00pabOTKH TMePCOHAIBHBIX  TAHHBIX pabOTHHKOB, @ TAKKE O €ro mpasax H
00s3aHHOCTAX B ATOH 001acTH:

e IpyrHe JIOKYMEHTbI, HAXOKJICHHE KOTOPpIX B  JHHYHOM  ACIC Oyner TMPH3HAHO

1e1eco00pazHEIM,

2.9. Pa3vermenne Ha oGUIMAIBHOM caiite doTorpaduii padOTHHKOB, BHIEO C paGOTHHKAMH
COTPYAHUKH pa3pelraoT IMyTeM [peJOoCTaBIeHus corjiacus Ha 00paboTKy mNepcoHATBHBIX
JAHHBIX. a TaKKe COMMacHo mnpuHHATOMY Ilomoxkenuwio o6 oduuHATBHOM —CaHTe HOY.
2.10. TlepconasibHbIe HaHHble padoTHUKA 1OV ABIAIOTCS koH(uIeHIMATBHOH HHpOpMaLielt 1
He MOTYT OBITH HCIOB30BaHbl COTPYIHNKAMH JOUTKOIBHOTO 00pa3zoBaTeJIbHOI0 YUPCK/ICHHA B

JIMYHBIX TICIIAX.

3. Hopsok moay4eHns, 06paboTKH H nepelasn NepcoHaNTbHLIX 1aHHBIX padoTHHKOB
A0V

3.1. Mo o6paGoTKOH HEpCOHANbHBIX JaHHbIX DPaOOTHHKA JIOY noHuMaeTcs [OOIVYEHHE,

XpPaHCHHC, KOMOMHHUPOBRAHHKE, [epeaada Ml n00e ApYyro€ HCMOJib30BaHHE NEPCOHATBLHLIX

JaHHbIX COTpYAHHKA JOMIKOJIEHOTO 06D330B3TEHBHOFO VUPEKACHHA.

32 B pensx ofecnedyeHns npas ¥ cBoOoj 4enoBeKa M TrpaiciaHMHA Mpu obpaboTke

epcOHANBHBIX JaHHBIX pafoTHuka 00sf3aHbl COOMIONATHCS CICAYIOUIHC o0uie TpeboBaHUA:

3.2.1. [lonyyenue, XpaHenue, KOMOMHHPOBAHHE, Nepeaaya U moboe Apyroe UCMo/b30BaHue
[IepPCOHATBHBIX JaHHBIX paboTHHKA JIOV MmoxeT 0CyIIecTBIATLCS UCKIIOYUTENBHO B LEX
obecmeueHus COOMIOEHHSI 3aKOHOB M HHBIX HOPMAaTHBHBIX [PaBOBBHIX AKTOB, coJCHCTBHA
pabOTHHKAM B TPYI0YCTPOHCTBE, 00yUeHUH 1 [IPOIBIKEHHHU 1O CIIyKOe, obecrieueHus JINYHON
{e30MacHOCTH COTPYJHHUKOB, KOHTPOJA KOJM4YECTBA M KadyecTBa BBIMOJHAEMOH paboThl H
obOecnevyeHus COXpaHHOCTH AMYILECTBA.
3.2.2. [pu onperereHud o0beMa H COJACPKaHUA, 00PadATHIBAEMBIX MEPCOHATLHBIX JAHHBIX
paborauka 3asenyonmii IOV a0mKeH  pyKOBOJACTBOBATHCA Koucrutyuueit Poccuiickoi
denepaliy. TpynossiM KOJEKCOM it WHbIMH deaepaibHBIMUA 3aKOHAMHU.
3.2.3. Bce nepcoHanbHble JaHHble pabOTHHKA MOTYYAIOTCs Y HEro camoro. Ecnu nmepcoHanbHbie
nannbie cotpyanuka JOV BO3MOKHO MHOJYYHTH TOJBKO Y TpeTbeil CTOpOHbI, TO PabOTHHK
OJIKeH OBITh YBEIOMJEH 00 7TOM 3apaHee, H OT Hero AQ/DKHO ObITH [0JYy4eHO MHCbMEHHOE
cornacue.

3.2.4. 3apexylomuii JOLIKOJLHBIM 00pPA30BATE/bHLIM  YHPSIKICHHCM JOKeH  coo0IUMUTh
pafoTHUKY O LeTIX, NPEIrnonaraeMpiX HCTOYHHKAX U crnoco0ax MoayyeHus nepcoHalbHBIX
JaHHBIX. a TaKkKe O XapakTepe MOJIeKaluX MOJNy4EHHIO NEPCOHATBHRIX NaHHBIX H
HOCTeNCTBHAX OTKA3a COTPYIHHKA JaThb [MCbMEHHOE —corjacue Ha  HX noJyueHHe.

3.2.5. He nonyckaeres nosiyuenue i o6paboTka nepcoHanbHbIX JaHHBIX padotnuka JJOVY o ero

MOJIUTHYECKUX, PETHTHO3HBIX 1 UHBIX )"68)1(,&8HH?EX 1 YACTHO# JKM3HH, a TAKKE O €r0 WICHCTBC B



OOIICCTBEHHBIX 00BEMHEHHAX WK €TO npodcoto3Hoi  AeATeNLHOCTH, 33 MCKITIOUEHHEM
CITy4aes, npeayCMOTPEHHbIX 3aKOHO/1aTe/IbCTBOM Poccuiickoii denepaliu.
12.6. PaboronaTtens He WUMECT NPaBo momyyats w 0OpabarhiBaTh MepcoHAIbHbIE JIAHHBIC
pafoTHHKA O ero WICHCTBC B oblIecTREHHbIX OObEJMHEHHAX HIH - €T0 npodcoro3HOil
NeSITeNbHOCTH, 33 HCKIIOHMCHHEM  CITyHach. [peIyCMOTPEHHBIX  (heacpalbHbIMU 3aKOHAMH.
3.2.7. Tlpu NpUHSTHH PEUICHHI OTHOCHTEIBHO pabOTHHKA HA OCHOBAHUH €TO IEPCOHATBHBIX
JaHHBIX HE JOMYCKAeTCs HCIONb30BAHHC JAHHBIX. HOTY4eHHBIX HCKTIOYHTENBHO B PE3y bTare
HX ABTOMATH3HPOBAHHOH obpaboTKH HITH 3JICKTPOHHOTO NOJy4eHns.

3.3. [Jpuaumnbsl 00paboTKi NepCoHallbHbIX naHHbIX paOOTHUKOB JIOY:

2aKOHHOCTH Tienell # croco0oB 00padoTKH TIepCOHANLHBIX JTaHHbIX 1 100pOCOBECTHOCTH:
COOTBETCTBHS Tieel 00paboTKH MepCOHATBHBIX JAHHBIN HemaM., 2apaHee OIpe/ieNIeHHbIM H
JasBIeHHEIM TpH cOope MepCoHaIBHBIX JaHHBIX, a TaKKe TMOIHOMOTHAM paboTHHKA,
OCYIIECTBIAIOLIET0 00paboTKY MEPCOHATLHEIX NAHHBIX:

COOTBEeTCTBHS 0OBEMa H Xapaktepa 0OpabaThIBaeMEIX MepCcoHanbHBIX JaHHBIX. crocoboB
00pabOTKH 1EPCOHATBHBIX JTAHHBIX [e71siM 00paboTKH MePCOHATBHEIX JAHHBIX:
JOCTOBEPHOCTH MEPCOHATBHEIX  JIAHHBIX.  TX TOCTATOYHOCTH  JUIA neneit  00padOTKH,
HE}.IOHYCTHMOCTH 06pa60TKH ﬂepCOHaﬂhH[ﬂX JTAHHBIX. H30BITOUHBIX 110 OTHOIICHHIO K TIEJIAM.
sasiBICHHEBIM TIpH cOOpe MEPCOHATbHBIX JAHHBIX

Hef_lOIIyCTHMOCTH 00BeJUHEeHNs CO3TaHHbIX U1 HECOBMECTHMEIX MEKITY COGOI‘/’I ueneﬁ 63’3

JaHHBIX HH@OpMEﬁlHOHHbiX CHUCTEM HepCOHaﬂthIX JaHHBIX.

34. B ciaydasx, HeMOCPEICTBEHHO CBA3AMHBIX ¢ BOTIpOCaMH TpPYAOBBIX OTHOILIEHHIT, B
cootseTcTBHE €0 cT. 24 KoHCTATYIHH Poccuiickoii deaepalliil BO3MONKHO TOTYHCHHC "
ob6paboTka TaHHBIX O yacTHOH JKH3HH paﬁoTHHKa JIOIIKOJIBHOTO 06pa3€)BaTEIIBHOTO YUpCKIACHNA
TOIBKO € €10 MUCHBMEHHOTO corinacus.

3.5. [pu 0OpaboTKE M 3aMHUTE TTepCcOHabHBIX JaHHBIX paboTHuEKa J[IOY HEOOXOIUMO CTPOTO
cobmoaaTe gannoe llonoxenne. K obpaboTke, mepeaydc v .paHeHHI0 NepCoOHAIbHBIX JTAHHBIX
pabOTHHKA MOTYT HMETE JIOCTYII COTPYHUKH JIOTIKOJIBHOTO 00pazoBaTe/bHOrO YIpPEHKACHH.
3.6. Mcnonp3oBaHue MEPCOHATBHBIX JIAHHBIX BO3MOJKHO TOIBKO B COOTBETCTBUHU C LIETAMH,
ompeIeTUBIIUMH HX nosryaenne. [lepcoHaTbHbIC JaHHDBIC HE MOTYT OBITh HCIIOIB30BAHEL B Hengx
[IPHUMHEHUS] WMYIIECTBEHHOTO W MOpaTBHOrO Bpejia TPaKIaHaM, 3aTpy/HEHUs peaTn3alin
npag u cBobOM TPAKIAH Poceniickoii Dejepatin. OrpaHHICHHE MPaB rpakaan PoccHickoi
denepalMi Ha OCHOBE HCIOB3OBAHIIA yabopvalEH 00 HX COMHATEHOM [IPOMCXOK/ICHAH, O
paCOBoﬁ. HAlMOHAIBLHOH, S3LIKOBOIL, PETHTHO3ZHOM U napTHHHON IPHHALIEKHOCTH 3anpeueHo |
KapacTces B COOTBETCTBUH C 24KOHOAATEIBCTBOM.
3.7. llepemaua TICpCOHATBHbIX TaHHBIX  pa0OTHHKA  JIOIIKOJIBHOTO 00pa3oBaTellbHOTO
yupeiKIeHHa BO3MOKHA TOJBKO ¢ COrnacHs paloTHHKA B CLydasdX, TIPAMO TTPELyCMOTPEHHDIX

3aKOHOLATEIbCTBOM Poccuiickoii henepanni.



8. Ilpu mepejaic mepcOHABHBIX JaHHbLX . paboTHHKA 33BELY ot JIOY nojbKe cOOMOIATE

CIAEYIOLIHNE TD€00BdHHH 7

He cooOWaTh TepcoHATbHEIE JIaHHBIE pabOTHHKA TPEThEll CTOPOHE fe3 MHUCHEMEHHOTO
corfachs pabOTHHKA, 3a HCKIOHEHHEM caywaeB, Koraa O9TO geoOxomuMo B HEJIAX
mpeIyNpeIeHus  YTpo3bl  iKH3HH y 370poBbl0  paboTHMKA, A TaKKE B Ciydasx.
yCTAHOBIIEHHBIX (e/IepaIbHbM 3aKOHOM!

He coOOmATh TNEpCOHANbHBIE JIAHHBIC paGOTHWKA B KOMMEPHCCKHX TETSX 0ez ero
THCEMEHHOTO COTTIAacHS,

TpeAYTPETHTE JIHIL, TOMYHAIOUIHX epCOHAIBHBIC TaHHbBIC paGOTHHKA, O TOM. YTO 3TH JTAHIHBIC
MOT'YT GBITH HCTIOTB30BAHBI JTHIIE B HE 99X, JUTS KOTOPHIX OHM COOOIICHBL. 1 TpeboBaTh OT ITHX
THIL TIOATBEPKACHASA TOTO, 9TO 3TO TIPABHIO cobmozeno. JInma, Moayyaroue nepcoHanbHbLe
jaHHple  paboTHHKA, O0A3aHbI coOMI0IaTh PEKHM CEKPETHOCTH (KOH(UACHIHABHOCTH).
JlanHOE MOJIOKEHHE HE pacrpocTpanseTcs Ha oOMeH TIepcOHaTbHBIMH JTaHHbIMH paboOTHHKOB
B MOpPAZIKE, YCTAHOBIEHHOM denepanbHBIMA 3aKOHAMH.

paspemath  AOCTYT K [IepCOHATBHBIM  JTaHHBIM paGOTHAKOB  TOJBKO  CTICTIHATLHO
VIOTHOMOYCHHBIM JIIAM, OTIPEIENICHHbIM IPAKa3OM TIO JIOY. npm 3TOM yKasaoHbIe /T
NOJKHBI HMETh TIPaBO TMOTy4aTh TOJARKO e TlepcoHaTbHbIE JaHHBIC pabOTHHUKA, KOTOPBIC
HEeoBXOMUMBI LTS BRITIO/THEHNS KOHKPETHBIX YHKIHI;

He samparmmBaTh HHMOPMAIHI0 O COCTOSIHMM 3/10pOBbsl paboTHHKA, 32 ACK/IIOUeHHEM TeX
cBeneHmii, KOTOpbE OTHOCSTCS K BOTPOCY 0 BOIMOYKHOCTH BBINONHEHHsS PalOTHHKOM
TpyA0BOH PYHKIIHH,

nepe/iaBaTh nepcoHalbHbIE JIAHHBIC paoo*rmn\a npeCTaBHTENIM paGOTHHKOB B TIOPSJKE,
yCTAHOBJICHHOM TPYIOBEIM KOJIEKCOM, M OrpaHiduBarh STy uHGOpPMaHI0 TOJIBKO TeMH
TiepCOHANIbHBIMH AaHHBIMA pabOTHHKA, KOTOPBIC HeoBGX0MMBI 17T BBITTOMHEHHS YKa3aHHBIMH

[IpecTapuTeIIMH HX (pYHKIH.

3.9. [Tpu mepejaye MepcoHATBHBIX JaHHEIX pabOTHHKA (B TOM THCIIC 1 B KOMMEPYECKHX 1elax)
3a mpenenst J1OY 3aBe IyIOUINI JETCKHM caloMm He JomKeH coo0maTs 3TH JIaHHBIC TpeTheil
cTopoHe Ge3 MHCHEMEHHOrO  COTJIACHH paboTHHKA, 32 MCKIIOYCHHEM cTydaeB, Korga o3To
HEOGXOIMMO B [ENSX TPeIyHpeKIeHHs yrpo3sl SKW3HM | 370pOBBIO pabOTHHKA WIH B cayqasy.
yCTaHOB/IEHHBIX demepalibHBIM 3aKOHOM.

3.10. Tlepemava mepcoHATLHBIX JaHHBIX paboTHHKAa B Tpeienax JIOY ocyuiecTBasgercs B
COOTBETCTBUH ¢ JTOKaTBHBIMH HOpMATHUBHBIMH aKTaMH yupeil JIeHHs, 06p360TKa MepCOHATBHBIX
NaHHBIX JeTeil OCYMECTBIACTCS COMTACHO [ToJIOKEHMI0 O 3AATE TepCOHaIbHEIX JIAHHBIX
pocrmranankoB JJOVY.

311. He nomyckaercs OTBEYaTh Ha BOTIPOCHI, CBA3AHHBIC € nepeaueit repcoHANbHOMN

pH(pOpMALHH TIO TenedoHy Wi paxcy.



3.12. Bee mepsl konduueHmmanbHocTH npu cbope. obpabotke M meperadn MepCOHATbHBIX
JAHHBIX COTPYIHHMKA DACTIpPOCTPAHMIOTCS Kak Ha OyMakKHBIC, TaK M HA OJICKTPOHHbIC

(aBTOMATH3UPOBAHHbBIE) HOCHTEIH HHPOPMALIHH.

4. ®opMupoBaHKe U BeleHHe JHUHBIX /e paboTHuK0B IOY

4.1. Jluunoe neno paboTHHKA JOWIKOIBHOTO 00pa30BAaTENBHOTO YUpexJIeHud GbopMupyercs

moCHc H3JaHHA MpHKasa (4] €ro MpHEME Ha ‘Dﬁf}‘f‘*‘:__

4.2, IleppoHaYaNbLHO B JIMYHOE [0 TPYINHPYIOTCH JAOKYMEHTBI, COAepIKAIHE NMEPCOHANBHBIC

HAaHHBIC DaGOTHHKa B MOPAIKE, OTpAKAWIIEM TPOIECC IIpHéM . HA paboTy:

o 3asBreHHe pabOTHHKA O TIpHEME Ha PadoTy:

¢  KOTIHS TIPHKA3a O MpréMe Ha paloTy B TOMIKOJIBHOE 00pa3oBaTeIbHOS YUPeKIeHHE:

e pacmucka paboTHHKA 00 03HAKOM/IEHHH ¢ JokymeHTami JIOY, yCTaHaBIHBAIOIIHMH TOPSIOK
00paboTKH MepCOHANLHBIX JaHHBIX PADOTHHKOB. @ TaKikKe o0 ero mpaeax U 00S3aHHOCTAX B
1M obmacTtu;

o pacrucka paboTHHKA 00 O3HAKOMJIEHHH €ro ¢ I[OKaThHBIMH HOPMATHBHBIMH aKTAMH

JOIIKOJIBEHOI'O O6PEBOBEIT€JIBHOFO YUpeKICHHUAL BHYTPCHHASA OITHC.

4.3. Bee JOKYMEHTHI JTMYHOTO Jefa MOMIIMBAIOTCS B 00I0KKY 00pasia, yCTaHOBICHHOTO B
JIOIIKOJBHOM 06pa30BaTehHOM YUPEKIEHIH: Ha OOJN0KKE TOMKHbI OBITH GaMHIHA, MM,
OTYECTBO COTPY/IHHKA.

4.4. Jluunomy fenmy NPUCBAUBACTCS HOMEpP. KOTOPhIH (QUKCHpyeTcs B iKypHAje y4€Ta JTHYHbIX
nen. Homep nuuHOTO f1ena COTPYAHHMKA [IETCKOro ¢a/a MPOCTARISCTCS B BEPXHEM JICBOM YLy
00J10)KKH Jena.

4.5. B nuunom Jene padorHuka JIOY Bejercss BHYTPEHHAA ONUCh, Kyaa 3aHOCATCA
HANMEHOBAHHS BCEX MOJUIMTBHIX JOKVMEHTOB, JaTa MX BKJIOYCHHUS B €10, KOJIHYECTBO JUCTOB.
a TAKIKE aTa U3bATUA JOKYMEHTA U3 Jela ¢ YKa3aHHeM JIHLA, H3bABLICTO JOKYMCHT. H IIPHUHHY
3bATHA. B Clydae BPEMEHHOIO H3bATHA JOKYMCHTa BMECTO HEro BKIAbIBaeTCA JHCT-
3aMeHuTelb. V3bgTHE JOKYMEHTOB W3 JIMYHOIO Jield MNDOM3BOAUTCA HCKIIOYHTEIBHO ¢
pa3pelleHns 3aBeLyIOIero JOMKOTbHBIM 00pas0BaTeIbHbIM YUPEKICHHEM. BuyTrpennss omnucs
NOIMUCHIBAETCS JIENOIMPOU3BOIMTEIEM, ¢ VKa3aHHeM JIaThI COCTaBJICHUSL.
4.6. Bce MOKYMEHTBI, MOCTYNAKOLIME B JIMYHOE €10, PACHONAratdIcs B XPOHOMOTHICCKOM
MOpSIKE.

4.7. He momyckaeTcss BKIHOYaTh B JIMYHOE €0 JOKYMEHTBI BTOPOCTENCHHOIO 3HAYCHWA.
uMeroLLHe BpeMeHHbIe (10 10 J1eT) CPOKM XpaHeHHs, HAlPUMED, CIPABKH ¢ MECTa JKHTCALCTEA, O
COCTOSHHH 3JJ0POBBA. 0 ceMeiHOM 10JI0JKeHHN H T.10.

4.8. JlucTbl MOKYMEHTOB, IOJUIMTBIX B THYHOE  JIEJIO paboTHHKA  JOMIKOIBHOIO

00pa30BaTe/IbHOIO YUPEIHICHHSA, HyMCPYIOTCA.



4.9, Konuu 10KYMEHTOB 00 00pa30BaHUM 3aBEPAOTCS JTHYHOH MOAMACHIO JCAONPOU3BOHTEIA
nocne CBEPKH HX g MOITHHHHKAMH NOKYMEHTOB.
4.10. JluuHOE 1eI0 BEJETCA Ha MPOTSUKCHWM BCCH TPYJOBOM jeaTenbHOCTH paborHuka 10Y.
M3MeHeHHs, BHOCUMBIE B JIMYHOE JIe]10, JOMKHBI ObITh MOJTBEPXKICHBI COOTBETCTBYIOUIMMH
NOKYMEHTAMHU.

4.11. Jlenonpou3BoaUTe b MPHHUMAET OT NPHHUMACMOro Ha paboTy paboTHHKAa NOKYMEHTBL

MNpoOBepACT MOJHOTY UX 3alOJHCHHA W [1PAaBHJIBHOCTD YKa3bIBaCMbIX CBEIICHUH B COOTBETCTBHH C

NpeabABJICHHBIMHA UM JOKYMCHTAMH.

5. Yder u XxpaHeHHe MePCOHATBLHBIX IaHHBIX padoruukos [0V

5.1. JInunsle mema, B KOTOPBIX XpaHATCS MepcoHalbHble nanHbe pabotHukos JOY. seiswores
JOKYMEHTaMH «Jlng BHYTPEHHETO MOJTh30BAHNS ».

5.2. Jlnumoe JelI0 perucTpupyeTcd, 0 UeéM BHOCHTCA 3aIlHMChL B «Kvpuan yuéra THUYHBIX I&i)

JKvpHan coIepkKuT ClIeAVIONIHE madm:

NOPAIKOBbIH HOMEP TUYHOIO Jel1a;
paMHIIHS, HMS, OTIECTBO pabOTHHKA JONIKOILHOTO 00pazoBaTeILHOTO YUPeKIeHHS!
JlaTa MOCTAHOBKH Jlella Ha y4eT:

JaTa CHATHA A¢€ha ¢ yUeTa.

3. Jluunple nena pacmosaraiotcss B NOpAIKE COMIACHO HX HoMepaMm JuGo B anpaBuTHOM
HOpAIKE.

5.4. Ilocae yBojbHeHHs padOTHHKA JOMIKOJLHOIO 00pa30BATENRHOIQ YUPEK/ICHHS B JIIYHOC
JIEN0 BHOCATCH COOTBETCTBYIOIIME JOKYMEHThI (3asBj€HHE O PpacTOPIKCHHM TpyA0BOro
JIOrOBOPA. KOMUs MPUKA3a O PACTOPKEHWH TPYI0BOTO I0T0OBOPA), COCTABIIACTCA OKOHYATE/1bHAA
onuch, camo  JauyHoe  geno  odopmasercs M mepejaeTca UL XPAHCHMA.
5.5. Jluunpie gela COTPYAHMKOB, yBomenubix u3 JIOY, xpauarcs B apXHB€ JOMIKOJILHOIO
00pazoBare/bHOTO yUpeKIEHHA B andaBUTHOM HOPAIKE.

5.6. He nonyckaetrcs:

coo0IIaTh NEPCOHATbHBIC JaHHBIC PalOTHHKA TPeTheH CTOpoHE 0e3 IHCbMEHHOro cornacus
pabOTHHKA, 32 UCKIIOYEHHEM Clly4aeB, KOIaa 5TO HEOOXO0MMO B UEJSX [pPeAyIpeKaeHHs
yIpoO3bl JKH3HH W  3J0pPOBbLIO padoTHHKa, a TaKKe B CAyuadX, YCTaHOBJICHHBIX
3aKoHOAaTenbcTBOM Poccuiickoii Peaepanun;

co00I1aTh MepcoHaNbHbIE JaHHbIE pabOTHHKA B KOMMEPYCCKUX HEIAX 0e3 ero NUCbMEHHOTO
corjacus:

3anpaiiuBaTh MHQOPMAlUI0 O COCTOAHHH  3[0POBbA pabdOTHHKA JAETCKOro cazxa, 3a

HCKIIIOYCHHEM TEX CBEIIEHHH, KOTOpBIE OTHOCATCH K BONIPOCY O BO3MOKHOCTH BBINNOJIHCHHA

pabOTHHKOM TPYIOBOH (YHKIHH.



5.7. JlocTynl K NEPCOHATIbHBIM JIaHHBIM paGOTHUKOB pa3pellacTest TONBKO  CNCUHAIBHO
YIMOAHOMOYCHHBIM JIMIAM, [PH 3TOM YKa3aHHBIC JIHIIA JIOIKE I HMETh TIPABO MOJIYYaTh TOIBKO
Te mnepcoHANbHBIE [aHHble pPabOTHHKA JTIOY. Kkoropble HeOOXOQMMbI JUISL BBIMOTHCHUS
KOHKPETHBIX (yHKIHH.

5.8. Bce Mmepbl KOHGHACHIHATLHOCTH MpPH Y4eTe M XPaHCHMHM MEPCOHAILHBIX NaHHBIX
COTPYJIHHKA  PACHpOCTPaHSOTCS  Kak  Ha OyMakHble, TaKk W Ha  DJICKTPOHHBIC
(aBTOMATHU3HPOBAHHbBIE) HOCHUTE/H uHpOpMaLHH.
5.9. XpaHeHHe NMEPCOHANBHBIX JAHHBIX JOUKHO MPOHCXOUTH B MOPSMAKE, HCKTOHAIOUICM HX

VTpaTy HIH UX HENPAaBOMEPHOE HCIIO/Ib30BAHMUE.

6. JlocTyn K mepcouaibHbIM 1aHHBIM pabOTHHKOB A0V

6.1. Buympennuit 0ocmyn (JOCTYTT BHYTPH JOHIKOTBHOTO 00Pa30BATENEHOTO YUPeKICHHUS ).

6.1.1. TlpaBo JocTyma K  TEpPCOHANbHBIM _ JAHHBIM paborauka __ JIOY  umMmeroT:

6.1.2. TlepeveHs MHL, HMEIOMUX TOCTYI K MEPCOHATHHBIM JIaHHBIM paOOTHHUKOB, OIIPEJICIIACTCS
[IPHKA30M 3aBEIYIOMIEIO H MHChMCHHOTO o0s3aTebeTBA O HepasrIalleHuH MepCOHATBHBIX

JAHHBIX PaDOTHHKOB.

6.2. Buewinuit oocmyn.
6.2.1. K umcmy MaccoBbIX ToTpeOHTeNell MEPCOHATLHBIX JI@HHBIX BHE JIOUKOIBHOTO
00pa3zoBaTeTbHOrO YUPEKICHHA MOKHO OTHECTH TOCYyAapCTBCHHBIC H HerocylapcTBECHHEIE

$yHKIHOHATLHEIE CTPYKTYPEI.

KOMTIeTeHIIHH.

6.2.3. OpraHu3aliii, B KOTOpble COTPYXAHHK MOKET OCYIIECTBIATE TEPEHRCTCHIA NEHEKHBIX
CpPeJICTB (CTpaxoBble KOMIAHHWH. HETOCYIapCTBEHHBIC [ICHCHOHHBIC (OHBL, OTArOTBOPUTEIILHBIE
OPTaHH3aIlHH, KPSAHTHBIE YIPEAICHHS), MOTYT MOIYHHTE JAOCTYI K MePCOHATHHBIM JIaHHBIM
paboTHHKA TOTBKO B cirydae ero MMHCBMEHHOTO pa3peLeHus.

6.2.4. Tlepeqaya MepCOHANBEHBIX JaHHBIX COTPYIAHHKA JIOY OpyIr¥M OpraHu3alusM:

CBEICHHA O pa60Ta}0meM COTpYAHUKE HJIN YiKeE VBOJICHHOM MOIYT OBITh IpeaocTaBjICHEI
ﬂpyroﬁ opranu3salnmH TOJIBKO ¢ TIMCBMEHHOI'O 3ampoca Ha OmaHke OpraHH3amnif, C
MPHITOKEHHEM KOIITUYU HOTapHaJlbHO 3aBCpeHHOrO 3a4BIIEHUS pa6OTH’HKa:

nepcoHabHbIE  IaHHBIC pa60THV[Ka JeTcKoro cajga MOTYT OBITH HPEHOCTBBHEHH
pPOACTBEHHUKAM HITH yjaeHaM €ro CeMBlI- TOOLKO € TIMCHBMEHHOI'0 pazpelIeHHd caMoro

COTPY/IHUKA.
7. 3amHTA NePCOHATLHBIX JAHHBIX PA0OTHHKOB A0Y

7.1. Tlox yrpo3oif MM ONACHOCTHIO YTPATI MEPCOHATBHBIN JIAHHBIX TTOHHMAETCs CIHHHYHOE
WTH KOMILIEKCHOE, DEaTbHOC WM TOTEHIMATbHOE, aKTHBHOE MM IIACCHBHOC NPOSBICHHE

JOYMBIIITEHHEIX BOAMOXKHOCTEH BHENIHUX WM BHYTPEHHHX HCTOYHHKOB YIpo3bl €O3aBaTh



HeOnaronpuATHLIS cOOLITHSI, OKA3LIBATH necTabunu3npyrolee BO3JIEMCTBUE HA 3AIUILACMYIO
HHQOPMALHIO.

7.2. Puck yrpo3sl MOOBM HHYOPMALHOHHBIM pPECYpeam  CO3/AI0T CTUXHHHBIE OenCTBUS,
':)KCTpeMaﬂbeIe cmyauuu._ Teppopncmqecm{e ﬂeﬂC'TBl“Iﬂ. aBapHu TEXHUYECKHX CPEaCTB H
NMHHE  CBA3M, OpYrHe OOBLEKTHBHbIE OOCTOATENBCTBA, @ TAKKE 3aHHTCPECOBAMHBIC H
HEe3aHHTepeCcOBAHHbBIE B BO3HHMKHOBEHHH YIPO3bl nuua.
7.3. 3amMTa [MepCOHANbHBIX JAHHBIX MPEACTABIACT CODOM JKECTKO pernaMeHTHPOBAHHbBIH H
JUHAMHYECKH-TEXHOJIOTHUECKHI  [poLlecc, MpPeIyNpPekIatoiii  HAPYUICHHE  JIOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBCPHOCTH H KOH(HISHUHAIBHOCTH MEPCOHANEHBIX JAHHBIX H, B KOHCHHOM
cueTe. OGECHICUHBAIONIMI TOCTATOYHO HAJICKHYIO 0€30TmacHOCTh HHpOpMAlMM B mpouecce
VIIpaBlIeHYECKOH W IPOM3BOJACTBEHHOH  eATeIBLHOCTH  IOLIKOJIBHOTO o0OpazoBaresibHOTO
YUpEKICHUA.

7.4. 3alMTa NEPCOHATBHBIX AAHHBIX PAabOTHHKA OT HEMPABOMEPHOrO MX HCIOJIB30BAHUA WITH
yTpaTel J07KHA ObITb 00ecneueHa 3aBeiyIOLM JIOY 3a cuer CpeAcTB JOLIKOJIBHOTO
00pa30BaTeIBHOTO YUPEKICHUS B [OPA/IKE, YCTAHOBICHHOM (elepaibHBIMH  3aKOHAMH.
7.5." Buympennan 3anjuma’.

7.5.1. OCHOBHbIM BHHOBHHKOM HECAHKIHOHHPOBAHHOTO JOCTYNA K MEPCOHAIBHBIM JAHHRIM
gBIAeTCS, KAK TPaBWIO, [MepcoHal, padoTaroliui ¢ AOKYMEHTaMH H 0a3zaMu JaHHBIX.
PerjaMeHTALMA JOCTYIA MepcoHana K KOHGUIEHIHAIBHbIM CBEACHUAM, NOKYMCHTAM H Oazam
NAaHHBIX BXOJAHT B HHCJIO OCHOBHBIX HaTpaBIeHHH opraHmaHHOHHOH 3alIMThHI [leﬂOOpMaL{HH H
MpeaHA3HAYEeHa [T PA3sTPAHHYCHHS TIOTHOMOMHH MCKILY aJAMMHHCTpAUMCH W CHCLHATHCTAMH
JOLMIKOIBHOTO obGpa3oraTeabHOro YUPEIKICHHS.

7.5.2. Jlna ofecreyeHHs BHYTPEHHEH 3aMThl TNCPCOHANLHBIX NAHHBIX pabotHukos JIOV

HeobXoIMMOo COOMIIaTh PAd MEp:

OTpaHMYEHHWEe W periJamMeHTalns cocTasa paboTHUKOB, (QYHKIMOHAIBHBIE OOS3aHHOCTH
KOTOpbIX TPeOYIOT KOH(PHICHIHATIBHEIX 3HAHWI;

cTporoe w3bupate/ibHOE I 000CHOBAHHOE pacTpeielieHie I7KyMCHTOB | HHQOPMALIUH MCIKIY
pabOTHHKaMH JETCKOTO caa;

palHOHATEHOE PasMelneHne padounX MeCT pabOTHUKOB, IPH KOTOPOM HCKITIOHAIOCH Obl
GeCcKOHTPOIBHOE HCTIOIB30BAHHE 3alTHIIACMOH HH(pOPMAIIHH:

3HaHne  paDOTHHKOM  JOIIKOIBHOTO o6pazopaTeTbHOTO  YUPEKICHUS TpeboBaHHi
HOPMATHBHO-METOAMYECKHX JIOKYMEHTOB I10 3aIHTE pH(QOPMAIHI H COXPAHEHUH TaHHEL,
HaTHgHe HeOOXOOUMEIX VCIOBHA B TOMEIICHHH UTA paboTbl ¢ KOH(HACHIHATLHBIMH
JTOKYMEHTaMH H Oa3aMH JaHHBIX;

onpeze/ieHne W periaMeHTalns cocTasa pabOTHHKOB. MMCIOILMX TTPaBo A0CTylia (BX0aa) B
[TOMeIIeH e, B KOTOPOM HAXOIHTCs BBIMTHCTHTE/IbHAT TeXHHKA,

OpraHu3anus nopsaaka yHHITOKEHHS pa(OPMALIHH,

CBOCBPEMCHHOE BBLISABIEHHE HapyCHHA TpeGoBanyil paspelIHTeTLHOM CHCTeMBI TOCTYIIA

paboTHHKaMH.



JMuHbE €A MOTYT BBIIABAThCA JETONPOM3BOAMTEIIO (ceKkpeTapro) TOJIbKO 3aBEAYIOLIMM
JIOVY ¢ B MCKIIFOUMTENBHBIX CIIYHAsiX, IO MHCHMEHHOMY Pa3pelieHHIO 3aBEYIOLICro AETCKIM
camoM, - PYKOBOMTEIK) CTPYKTYPHOTO [OPAsICICHH (HAPUMEP, TpH  TMOArOTOBKE

MaTepHaioB UIs aTTeCTalln paboTHHKA).

753, 3amura IepCOHANbHBIX JaHHBIX COTPY/HHKA  Ha SMEeKTPOHHBIX ~ HOCHUTELX.
Bee mamkm, cojepikaiiie MepcoHalbHBIC J@HHBIE COTPYAHMKA. TOMKHBI OBITH 3ALIUIICHbI
naposieM, KOTOPEIi cooliraeTcs  PYKOBOIUTEIO clIyKOBI  yTIpaBICHHsA TIepCOHAIOM |
PYKOBOJIHUTETIO CITYKOBI HH(OPMALHOHHBIX TEXHOJIONHH.
7.6. "Buewna sauuma’

7.6.1. Tlox MOCTOPOHHUM JIHIIOM TTOHHMACTCHA m0boe NMI0. He HMEHIee HEMOCPEACTREHHOTO
ornomenns K gestensHoctd JIOY, TIOCCTHTENH. pabOTHUKH JIPYTHX OpraHd3aliOHHRIX
cTpykTyp. [TocTOpoHHME THIA He Z0KHBI 3HATH pacripe/ieTeHue QyHKIIH, padboume MpoIeCChl.
TexXHOTOTHIO COCTABICHNUS, O(QOPMIICHHs, BEICHHA M XPaHCHHA JOKYMEHTOB, JIHYHBIX J€/1 H
padbounx MaTepuasoB y JIeTIOTIPOU3BO AU TCIA (cexpeTraps).

7.62. Jns obecreucHnd BHEIMHEeH 73alIMTHl  [epCOHATBHBIX NAHHBIX COTPYAHHKOB JOY

HeoOxomMO cobmoaaTh paa Mep:

[IOPAIOK TIPUEMA, Y4ETa U KOHTPOIA JesTebHOCTH MOCETUTENICH!
NOPA0K OXPaHbl TEPPUTOPHH. 3aHdit W TIOMENIeHHH JIOIIKOJBHOTO 00pa30BaTeILHOTO
yYpeKIeHuU;

TpeboBaHHs K 3aluTe HHQOpMALLLM Iph MHTCPBHIOUPOBAHMH H CODECEIOBAHMUSX.

7.7. Bee nuua, CBA3aHHBIC C TIOTYUCHHCM. 06paboTKOil M 3aUTOH MEPCOHATBHBIX JTAHHBIX.
00s3aHbl TOJIHNCATh 00sg3aTe/ILCTBO O HepasrjiameHHH TIEPCOHAIBHBIX JTaHHBIX pabOTHHKOB
OLIKOTEHOTO 00pa3oBaTeIbHOT0 yIPEKICHIA.

7.8. Kpome Mep 3amuThl TEPCOHATBHBIX TaHHEIX, VCTAHOBJIEHHBIX 3aKOHOLATEIBCTBOM
Poccuiickoit Mejepaliu. 3aBeYIOIHI JTOMKOIbHEM 00pa30BaTeLHBIM  YIPSKACHHEM, 4
TaKyKe COTPYAHMKH MOTYT BHIPadaThIBaTh COBMCCTHRIC MepBI 3AIIHTBI MEPCOHATBHBIX TaHHLIX

paGOTHHKOB.

8. [TpaBa 1 00M3AHHOCTH PadOTHHKOB JIOV no 3apuTe AX MEPCOHATLHBIX AAHHBIX

8.1. 3akpemneHue npas paboOTHHKA, periaMeHTUPYIOIHX 3alUTy €T0 [IePCOHAIBHBIX AAHHBIX.
obecneynBacT COXPaHHOCTD MOJIHOH u TOYHOY uHbOpMaIMU 0 HeM.
8.2, PaGOTHMKH [ODKHBI OBbITh O3HAKOMIEHBL MO PACIMCKY € JOKYMEHTAMH JIOLIKOIBHOTO
00pa30BaTeIbHOr0  yUpEAICH A, yCTaHAB/IMBAIOIIMMH  TOPATOK 00paboTKH MEPCOHANLHBIX
qaHHBIX pAOOTHHMKOB, a TaKKC 06 ux npapax H 00A3aHHOCTAX B 5TOM  00NIACTH.
83, PaBoTHMK JOMKOIBHOrO 00pa3oBaTe/IbHOro yupekaeHna 00s3yeTes NpefoCTaBIith
1IEPCOHAIBHBIC JlaHHBIC, COOTBETCTBYIOLINE JeHCTBUTEILHOCTH.

8.4. PaboTHHK HMEET IPABO:




Ha TTOTHYIO HHMOPMAIHIO O CBOMX TTePCOHANBHLIX TAHHBIX H 006paboTKe 9THX JaHHbIX!
¢cBoOOHOro OecmaaTHOro JOCTyNa K CBOHM IEPCOHANTBHBIM JIAHHBIM, BKIKOYas [IpaBO Ha
MoJy4eHHe KOMMil moOOH 3anucu, CoACprKallicd TMEpCOHANbHBIC JaHHbIE paboTHHUKa, 3a
HCK/TIOUEHHEM CIYYaeB, MPeIyCMOTPEHHBIX 3aKOHOIaTeILCTBOM Poceniickoit Denepannn:

Ha OINpe/ie/ICHHE CBOHMX MPEACTaBUTEe e /Ul 3allUThl CBOUX MEPCOHATBHBIX JTaHHBIX!

JOCTYNIA K OTHOCAUIMMCS K HEMY MCIHLUHWHCKHM JaHHLIM C [OMOIIBI0 MEAHIHHCKOTO
CTIEIMATHCTA 110 CBOEMY BBIOODY:

TpeGoBaTh MCKIIOYHTH HITH HCIPABUTH HEBEPHbIE WIIM HEMOJIHBIC MEPCOHANbHBIC MaHHBIC, A
TaKKe JaHHble, 06paboTaHHbIe ¢ HApYLIeHHeM TpeOoBaHuMIi:

npu otkasze 3apeayioulero JIOY HCKMWOYMTL HIH HCTPaBHTh MNEPCOHAJIBHBIC JaHHbIC
pabOTHUKA UMEET MPABO 3aABHTh B MUCHMEHHON (PopMe 3aBEYIOIIEMY O CBOEM HECOITIACHH ¢
COOTBETCTBYIOHIMM 00OCHOBAHHEM TAKOrO HECOTIACH;

nepcoHasIbHbIE JaHHbBIC OLECHOYHOTO Xapaktepa palOTHHK METCKOro caja HMEET MpaBo
JOTIONHUTH 3asBJIEHHEM, BLIPAKAIOMIAM €0 COOCTBEHHYIO TOUKY 3PCHHSA;

TpeGOBaTh M3BEIEHHS 3aBEIYIOLIMM [ETCKHM CaZoM BCEX JHIL, KOTOPHIM paHee ObLiH
COOBILICHB HEBEpHbIe MM HENONHBIE MEPCOHATbHbIC AaHHble paboTHHKA, 000 Beex
IPOM3BEIEHHBIX B HUX UCKTIOUEHUSIX, HCIIPABICHUAX HIIH TOMOHEHUAX,

o6xanoBath B cyle JoOble HEMpaBOMEpHbIC AeHCTBHI WM Oe3JeHcTBHS 3aBEIYIOLIErO
JIOLLIKOJIBHBIM 00pa30BaTe/IbHBIM YUpEKAeHHEM NpH 00paboTKe U 3aIlUTEe ero NePCOHATbHBIX

JaHHbIX.

8.5. B nensax obecneueHus JOCTOBEPHOCTH [1€PCOHANIBHBIX AaHHBIX paboTHHKH JIOY 00s3aHbI:

npu opopMIeHHH Ha paboTy NpejCcTaBlIATh JOCTOBEPHbIE CBEICHHS B IOPAIKE U o0BEMeE,
IpelyCMOTPEHHOM HacToAmHM [losokeHHeM 0 3aI|Te MepCOHATBHBIX TaHHBIX pabOTHHKOB
JIOVY (neTckoro caja) U 3aKOHOmaTenbeTBOM Poceniickoii Meepaliy;

B Cilydae W3MEHEHHs CBOMX MEPCOHATBHBIX TaHHBIX. COO0MWATH 00 STOM 3aBEAVIOLIEMY

JEeTCKHUM CaJoM B TCUCHHE 10 gHeid.

8.6. Pabotuuku crassat 3aseayiomero JIOV B u3BecTHOCTH 00 M3MeHEHHH (GamMuITHH, WMCHH,
OTYeCTBa, HATHl POKIACHHA, YTO MMOJIVHAET OTpaKeHne B TPYAOBOI KHHJKKE HA OCHOBaHWU
MpeACTaBIEHHBIX JOKYMEHTOB. [Ipr HeoOXOMMMOCTH H3MEHAIOTCS [aHHBIE 00 obpazoBanumn,
npodeccu, CIEITHATBHOCTH. [IPHCBOCHHH HOBOT'O paspsaa H Tp.
8.7. B mensx 3alidThl YacTHO KM3HH, JHYHON H ceMeHHON TalHbl paDOTHHKH HE TOTKHBI
OTKa3bIBAThCA OT CBOETO IpaBa Ha 00paboTKy MEePCOHATBHEIX JAHHBIX TOIBKO € HX COTIIACHAH.

MMOCKOJIBKY 3TO MOYKET TIOBJIEYb TPHYNHCHAC MOpPaIBHOI'0. MATEPHAIBHOIO Bpe/iad.

9. OTBeTCTBEHHOCTH 33 pasriamenne Konduienunanbnoii HuGopmanmm, cBA3aAHNOI ¢

nepCcoHANLHBLIME JaHHbIME padoTnukos JOY



9.1. Ilepconaibias 0OmMeemMcmMEeHHOCHb - OJHO W3 TIABHBIX TpefoBaHuil K OpraHu3auuu
(yHKIMOHMPOBAHHS CHCTEMBI 3aLIHTHI nepconatbHO MHGOPMALMA 1 00S3aTeIBHOC YCIOBUC
obecneueHns YGPPEKTHBHOCTH ITOH CHCTEMBIL.

9.2. 3ammra mpaB pabOTHHKA., YCTAHOBICHHBIX 3aKOHOAATEILCTBOM P® u HacTrOALIMM
[lonoskeHHeM O 3aLMTe MepPCOHATBHBIX JaHHbIX paboTHHKOB OV, OCYMECTBAACTCS CYAOM B
[engX [pecedyeHns HEempaBOMEPHOro MCMONb30BAHKA MCPOHATbHBIX NaHHbIX paboTHHKA,
BOCCTAHOBJICHHSA HAPYIICHHBIX IIPAaB M BO3MEIICHHs MPHYHHCHHOTO yiepba, B TOM uHclie
MOpPATBHOIO Bpe/a.

9.3. Kaxmelii COTPYIHUK JOLIKOJBHOIO 00pa30BATEIBHOrO YUPEKACHHU, NOTYHAOWKHH 11
paboThl KOH(UACHIHATBHBIH JOKYMEHT, HECET €/IMHOIMYHYIO OTBETCTBEHHOCTE 38 COXPAaHHOCTD
HOCHTEIS U KOH(HAEHIHAIbHOCTE HHpOpMaLy.

9.4, JTuua, BUHOBHBIE B HAPYLICHUH HOPM, PETYJIHMPYIOUIHX MOJIYydCHHUE, obpaboTKy M 3aluTy
NepcoHaNbHBIX  JTaHHBIX paGOTHHKa. HeCYT  JUCLHUIITHHAPHYIO, AIMUHUCTPATHBHVIO.
IPakIAHCKO-IIPABOBYIO0 HJIM YTOJOBHYK OTBETCTBCHHOCTb B COOTBETCTEBHH C (benepaibHBIMU
sakouamu Poccwuiickoii @enepaliuy.

9.5. 3a HeHCIIOTHEHHe HIH HeHa UleKalllee UCMOTHEHNE Pab0T THKOM 110 €r0 BHHC BO3JIOKEHHDIX
HA Hero OGS3aHHOCTEH M0 COOMIONEHMIO YCTAHOBIECHHOTO MOPsAKA PaboThl CO CBEACHHSAMHU
KOH(MACHIHAIBHOTO XapakTepa sapeqytowmii JJOY Bnpase NpHMEHATh TIPeyCMOTPEHHbIC
Tpya0BbIM KOJEKCOM JIMCUHIUTHHAPHBIC B3bICKAHHS.

9.6. JIOMKHOCTHBIE JMUA, B OOA3AHHOCTH KOTOPBIX BXOJUT BEJCHHE NEPCOHATLHBIX JIAHHBIX
COTPYAHHKA, 00s3aHBI 00ECICUHTh KaXKA0MY BOIMOKHOCTL O3HAKOMJICHHUS C JIOKYMEHTaM#1 H
MaTepHalaMH, HENOCPEJCTBEHHO 3aTParuBalOUIMMH Cro mpasa H cBoOoOMbI, ecnu HHOE He
npesycMOTpeHo  3akonoM. HenpaBomepHblid  0TKa3 B [pPEAOCTAB/ICHUM cOOpaHHBIX B
VCTAHOBJICHHOM  NOPSIAKE  IOKYMEHTOB, 100 HeCcBOEBPEMEHHOE MpEeJOCTAaBICHHE TaKHX
JOKYMEHTOB WIH HHOH MHGOpMAUMK B CIYHasX, MpelyCMOTPEHHBIX  3AKOHOM, aubo
MpeOCTaBNEHHE HEMOTHOH WIIH 3aBe0OMO NOHOH HH(OTVALMKM - BJICYET HANONKCHHE HA
NOTKHOCTHBIX JIML aIMHHACTPATHBHOTO wWwTpada B pasmepe, OMPEACIAEMOM Konexcom 00
aIMUHHCTPATHBHBIX [IPABOHAPY LICHHUAX.

0.7. B cooTeeTcTRMM ¢ | payKIAHCKUM KOJEKCOM ITHIA, HE3AKOHHBIMU METONAMH HOJTY4HBIIHC
uHOpMALIHIO, COCTABIAIOLIYIO cykeOHyl TaiiHy. 00si3aHbl BO3MCCTHTbH MPHIHHEHHLIC
yOBITKH, MPHYEM TaKas ke 0043aHHOCTE BO3/IAracTes U na pabOTHHUKOB.

9 8. YrojoBHAs OTBETCTBEHHOCTH 3a HAPYIICHHE HENPHKOCHOBCHHOCTH 4aCTHOMH JKH3HH (B TOM
ypcle He3aKOHHOe COOMpaHHue HIIH paclpoCTPAHCHUE CBEJICHUI O 4YacTHOH KM3HM JIHLA,
COCTABISIONIET0 €ro JTHUYHYK HIH CeMEHHYyI TaiHy, Ge3 ero corjacHs), HempaBOMEPHBIH
JOCTYI K OXPaHACMOH 3aKOHOM KOMIIbIOTEpHOI HHbOPMALIHH, HEMPABOMEPHbIH OTKa3 B
MpeJIOCTaBIeHNH COOPAaHHBIX B YCTAHOBJICHHOM NopAJAKE JACYMEHTOB H cBeleHHil (ecnu ATH
JNCsAHHS NPHYHHWIM Bpel TmpaBaM H 3aKOHHBIM HHTEpecaM TpakaaH), COBCPLICHHLIC JIMIOM (&
MCIIONB30BAHMEM CBOETO CJIyKeOHOro MONOKCHHA HAKa3bIBACTCA mrpadoM, OO JTHIIECHHEM
npaea 3aHUMAaThb Onmpe/AC/ICHHBIC JOKHOCTH HJH 3AHMMATbCA OMPEIeNCHHON AeATENEHOCTLIO.

1mGo apectoM B cooteTcTBHH ¢ YK Poccuiickoi e repatu.



9.9. HenpaBOMEPHOCTb JEATEBHOCTH OPraHoB TOCYIapcTBEHHOH BIACTH W OpraHu3alui mo
cOOpY M HCTIONB30BAHHIO MEPCOHATBHBIX JAHHBIX MOKET ObIThb YCTAHOB/IECHA B CyIeOHOM

MOPAJIKE.
10. 3akiounTe IbHbIe NOJOKEeHH

10.1. Hacrosmee Ilonoskenue o 3amuTe W 00pabOTKE MEPCOHANBHBIX JAHHBIX Pa0OTHHKOB
ABIAETCA JIOK&IbHBIM HopMartuBHbIM aktoM JIOV, npmammaercs Ha OOwmem coOpaHuu
pabOTHHKOB M YTBEPXKIACTCS MPHUKA30M 3aBeyIOLIero JOLIKOILHBIM 00pa30BaTelbHbIM
VUPEKICHUEM.

10.2. Bee m3MeHeHHs W TOMOJHEHHS, BHOcHMbIe B Hacrtosulee [lonoxenue. odpopmadiorea B
IHCHbMEHHOH (opMe B COOTBETCIBHH JSHCTBYIOIIMM 3aKoHozaTenbCTBOM  Poccuiickoii
Oenepanuu.

10.3. IlonokeHHe NPHHUMAETCS HA HEONpeJeIeHHbI CpoK. M3MeHeHHMs M J0HOJIHEHHA K
[TonoKeHH NPUHUMAIOTCS B mopsike, mpeaycMorpenHom n.10.1. macroswmero [lonoxenus.
10.4. Tlocine npunsatusa [lonoxenus (MM M3MCHEHHMH M JIONOJHEHHH OTIENbHBIX NYHKTOB H

pas/ieNnoB) B HOBOM peaaKiliu Mpeiblyliias PeJaKins aBTOMaTHYeCKH YTpaYuBaeT CHiy.



